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Every participant in an Adult Occupational Skills Training program or Youth program 
must have at least one built resume in Delaware JobLink.  For Adult programs, Resumes 
should be built at registration.  For Youth Programs, resumes can be built at any time.  
During the training, contractors may opt to inactivate the participant’s resume.  Active 
resumes may be accessed by employers and DET staff for job referrals.   
 
Resumes should be updated as new skills and credentials are obtained.  Once the 
participant is actively seeking employment, the resume should be active.      
 
The following provides contractors with the steps that need to be taken to activate or 
inactivate an individual’s resume. 
 
The following are screenshots at a point in time.  They are subject to change as Delaware 
JobLink changes.   
 
First, do a client search-Enter their PID  
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From the Universal Screen, click on “Resumes” 
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Next, scroll to the bottom of the screen and click on the date next to “Expires” This is 
where you will be able to change the number of days the resume should remain active or 
you can make the resume inactive. 
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The bottom of the page indicates the “Number of Days to Remain Active”.  To inactive, 
set this to “0”.  To activate set up to “99”.   
 

 
 
 


