General DET Contract Policy 6 — Active/Inactive Resume
(Youth and Adult)

Every participant in an Adult Occupational Skills Training program or Youth program
must have at least one built resume in Delaware JobLink. For Adult programs, Resumes
should be built at registration. For Youth Programs, resumes can be built at any time.
During the training, contractors may opt to inactivate the participant’s resume. Active
resumes may be accessed by employers and DET staff for job referrals.

Resumes should be updated as new skills and credentials are obtained. Once the
participant is actively seeking employment, the resume should be active.

The following provides contractors with the steps that need to be taken to activate or
inactivate an individual’s resume.

The following are screenshots at a point in time. They are subject to change as Delaware
JobLink changes.

First, do a client search-Enter their PID
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Joshua Bryant
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Specifying a full SSN or a Part ID will cause all other values to be ignored when
performing the search. You must include one of the following: First Name, Last Name,
Phone Number, E-Mail Address, SSN, Part ID or Username.
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General DET Contract Policy 6 — Active/Inactive Resume
(Youth and Adult)

From the Universal Screen, click on “Resumes”
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Plan
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Resumes
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2 Universal documents are
available

Uploaded Documentation
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LIB Libraries
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There are no InterAgency referrals entered.

There are no self-services entered.
There are no self-services recorded.

There are no partner-provided services entered.
Information about Client callins

This client has 0 co-registration(s).

Client currently has 2 open enroliment(s) in 2 program(s).
There have been 3 jobs entered.

Jobseeker skills have been entered.

No test results are available.

There are 4 tests entered.

No notes have been entered.

There is no BEP/EEP for this Client.

There are 0 preferred employers entered.

No job referrals have been entered.
No job developments have been entered.
No job placements have been entered.

Select the case sections to print.
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General DET Contract Policy 6 — Active/Inactive Resume
(Youth and Adult)

Next, scroll to the bottom of the screen and click on the date next to “Expires” This is
where you will be able to change the number of days the resume should remain active or
you can make the resume inactive.
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Overview page. On the Resume Preview page, Click the Print/L PDFTINKT0 view the resume in PDF format and Use the Adobe print
I & Log out icon to print the resume. A

RESUME BUILDER

Resumes for Melanie Jones

Managing Your Resume(s)

RESUME BUILDER

If you need assistance, click to watch an instructional video
» welder
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The bottom of the page indicates the “Number of Days to Remain Active”. To inactive,
set this to “0”. To activate set up to “99”.
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